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For Office Use Only 

M.R. Verification 

 

 

 

 
Staff 

Initials   

CLASSROOM APPLICATION 
 

Today’s Date:    Date of Event:   Day of the Week:    
 

Applicant/Organization:      Non-Profit ID#:      
 

Renter/Responsible Party:        

 

Address:            

 

City/State/Zip:            
 

Cell Phone:     Email:      
 

Event title:             
 

On-site contact for event:       Cell Phone:      
 

Room Requested: 
Captain Vancouver Room  (45 people) 
Morris Frost Room   (30 people) 
Jacob Fowler Room   (45 people) 
Peter Christiansen Room  (50 people) 
Dance Room    (29 people) 
Art Room     (60 people) 

 

Number of people attending (including children)?    
 

Type of event (party, baby shower, meeting, wedding):    

Rental Hours Must be Continuous and Include Time for Set-up and Clean-up 
 

Rental Start Time:    Rental End Time:      
 

 

What time does set-up begin?    
 

What time does clean-up begin?    
(Needs to be at least 30 min before the end of the rental) 

 

 

Will you be serving alcohol?       Yes  No 

 Service allowed inside rental room only. (Christiansen Room renters may be on attached patio) 

 Banquet permit and liability insurance will be required. 

 Are you a non-profit selling alcohol at your event?    Yes  No 

 

NOTES: 

Directional signs for your event posted 

at Rosehill should read? 
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TABLES AND CHAIRS: 

How many chairs will you need? 
Maximum: 30 – Frost 40 – Vancouver or Fowler 50 – Christiansen 60 – Art 

60” Rounds:  4 – Frost  5 – Vancouver or Fowler 6 – Christiansen None – Art 

2’ x 4.5’ rectangular tables:  6 – Vancouver, Frost, Fowler or Christiansen 

Art Room has eight 8' x 2.5' tables and two 6' x 2.5' tables 

EVENT DETAILS: 

Is this event open to the public? Yes No 

Will you be charging admission fee? Yes  No 

FOOD/CATERING: 

Are you bringing in food? Yes No 

Who will provide the food? 

Caterer-delivered? Yes No 

Caterer’s contact name and phone: 

DECORATING: 

Do you plan to use candles, sterno, or other open flame items?  Yes No 

Describe decorations (refer to rental packet for decorating rules): 

MUSIC: 

Will there be music? Yes No 

If yes, how is the music provided? (i.e., iPod, phone, laptop, DJ) 

EQUIPMENT: 

Are you renting equipment?  Yes No 

If yes, rental company contact and phone: 

Describe equipment you are bringing in:   

AUDIO VISUAL NEEDS (based on availability): 

LCD Projector (portable) with Media Cart    Yes No 
(Christiansen Room has TV with HDMI connection, no projector is needed) 

Small Portable Speaker Yes No 

Laptop Yes No 

Podium Yes No 

Easel(s) (2 maximum) Yes No 
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Please read and initial: 

Rental customers are expected to manage their event/meeting according to all current state 
and local COVID-19 guidelines and restrictions. 

I have read all the Rosehill Rental Packet and agree to abide by all policies Including the 
cancellation/date change/refund policy. 

**All cancellations forfeit the security deposit. ** 

I am aware I must not arrive earlier than my rental time noted on my Rental Contract. 

I am aware that I am responsible for the set-up and clean-up, and I have reserved sufficient time for 

these tasks to be completed within my rental time. 

I am aware I must inform all third-party vendors of all City of Mukilteo Policies and Procedures and 

that they must abide by these during my event. 

I am aware that the City of Mukilteo is unable to provide storage or accept deliveries for my event. 

I am aware that I am responsible for my group and all guests, including children. Guests must stay 

within the rental space, and children will be always accompanied by an adult. 

I understand that all requests are on a first-come, first-served basis, and no date will be held until 

Facility Use Application and fees have been collected. 

I understand that all fees must be paid on or before the due dates, or there is a risk of losing the 

rental space. 

I understand and will abide by the clean-up guidelines as defined during check in and as listed in 

this rental packet. My clean-up will start at least 30 minutes before the end of my paid rental time. 

 I am aware I must not exceed the rental end time indicated on my Rental Contract. I agree to vacate 

the Rosehill Community Center at the time indicated on this application. The Rosehill Community 

Center reserves the right to contact the Mukilteo Police Department if renter does not vacate the 

building at the time indicated on the application form. If the renter stays past the time on the 

application, the renter will automatically lose his/or/her damage deposit(s) and will be charged double 

the hourly rate and double the staff rate. Partial hours are treated as whole hours. 

I agree to obey the rules regarding the serving of alcohol as set forth in the Rental Guidelines. The 

Rosehill Community Center staff reserves the right to contact the Mukilteo Police Department if we do 

not obey these rules. Unauthorized alcohol automatically forfeits renter’s damage deposits. 

The Recreation and Cultural Services Division at Rosehill reserves the right to change the rules and 

regulations as stated herein without prior notice. The rules and guidelines are provided this packet. 
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Please review the following documents within the packet: 

• Alcohol Information Sheet

• Insurance Information Sheet

• Frequently Asked Questions

You must be 21 years or older to apply. 
The information given in this application is said to be true under the penalty of perjury by the laws of the 
State of Washington and regulations of the City of Mukilteo.  I understand the City of Mukilteo reserves the 
right to deny use, change, or cancel any part of this rental application and any related scheduled activities. 

There is no legal or binding commitment between the Renter and the City of Mukilteo until after the Rental 
Contract is signed by both parties and initial fees have been paid. 

Indemnification/Hold Harmless 
User shall defend, indemnify and hold harmless the City of Mukilteo, its officers, officials, employees and 
volunteers from and against any and all claims, suits, actions, or liabilities for injury or death of any person, 
or for loss or damage to property, which arises out of the use of Premises or from any activity, work or thing 
done, permitted, or suffered by the User in or about the Premises, except only such injury or damage as 
shall have been occasioned by the sole negligence of the City. 

User Acknowledgement/Agreement 
I hereby assume full responsibility for the facility’s use and agree to comply with all rules and regulations of 
the City of Mukilteo. The information given in this application is said to be true under the penalty of perjury 
by the Laws of the State of Washington and regulations of the City of Mukilteo. I understand the City of 
Mukilteo reserves the right to deny use, change, or cancel any part of this Application and any related 
scheduled activities. 

Signature of Renter Date 

Signature of RHCC Staff Date 
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